
SmartStream Coordination Meeting Minutes 
August 3, 2005 

 
 

Attendance:  Sophia Bedard; Pete Bostian; Ken Dinsmore, Cindy Farling; Donna Follin; 
Ed Green; Debbie Hogarty, Mel Lambert, Cathy McClintock, Lori Smith, Mark Testerman 
 
1. New HP Computer Status:  Pete reported the new computer came in last month; 

the SmartStream production system was copied to it and Mel Lambert has tested 
the implementation.  Procedures have been set up to switch the computer into 
production during the last weekend of this month.  However, there are a couple 
other things we need to do that are not SmartStream related.  We will need to 
switch our payroll system over to the new computer – it has all been copied but 
not yet tested and procedures will have to be in place to set up the applications’ 
clients.  To insure everyone is using the new machine we will turn off the 
applications on the old computer.  It will become a test system for a while.  Once 
this is done we will look into installing the 7.0 version in the fall.  He also noted 
that everyone will notice a significant increase in performance with the new 
computer. 

 
Mel Lambert inquired regarding AP and whether they had client installs or used 
Citrix.  Pete indicated that most of them have the installed version – most back-
office people have client installs.  Pete noted that Mel discovered an issue with 
the current production with the PO extract update.  The job was taking 
increasingly longer and longer times to complete.  After working with GEAC the 
problem was resolved and the execution time has decreased from approximately 
12 minutes to one minute; this is mainly due to all the PO’s that were never 
printed and as a result never deleted.  There was no procedure to get rid of 
them.  Now we have a procedure to do so which we will run once a week or 
month.   

 
2. Service Contract Requisitions: The procedures to load these requisitions from the 

CMS system is in production; however there was a problem with the PO creation 
when there were multiple lines on the requisition – only the first line’s comments 
formatted correctly.  He noted that we have been unable to re-create this 
problem to resolve it.  Also, Pete noted that the dates on the requisitions have to 
be greater than the date the requisitions are processed in SmartStream and they 
must be a valid week day or they will be rejected.   When another multi-line 
requisition is ready to be processed we will load it to our test system to see if the 
comments are formatted correctly prior to loading it to production. 

 
3. Miscellaneous:  Mel Lambert indicated that the new purchase entity for service 

contracts needs to be added to the web report requests and gave Ed Green a 
lists of the reports to be modified.  



 
4. PCard:  Cindy Farling inquired about the status of the mod for the Pcard system;  

she noted that she received an invoice a few months ago and it has been paid.  
Pete said that he has not heard from Greg and will email him to determine the 
status.  Lori asked that the previous year’s authorized centers in the PCard 
system be deleted.   

 
5. Ken Dinsmore indicated the center authority table will soon need to be updated 

for Contract Year 2006. 
 
6. ACH Implementation for AP:  Mel noted that Cheryl Ahalt has indicated to her 

that AP will be pursuing the implementation of ACH payments.  Although this had 
been discussed years ago, they are pursuing this again since Travel is now 
located off-site.  She stated that approximately a year ago she looked into what 
needs to be done.  She has since told AP that we don’t want to do this until we 
upgrade to SmartStream 7.0.  Mel also indicated that AP will eventually want to 
do ACH for the vendors as well.  Pete noted that he has not heard from anyone 
about this and explained that this is much more involved than generating an ACH 
file out of SmartStream.  Mel noted that Cheryl did get forms from the bank a 
year ago and Mel told her she needed to contact Pete regarding the 
implementation. 

 
7. SAIC AP:  Discussion followed regarding the necessity for someone from AP to 

attend the SmartStream meetings on a regular basis. 
 

The next meeting will be held September 7, 2005, at 9:00 AM in the Building 362 
conference room. 


