SmartStream Coordination Meeting Minutes

October 7, 2009
Attendance:  Pete Bostian, Wayne Duncan, Ed Green, Mel Lambert, Cathy McClintock, Mark Testerman
1.
SmartStream:  Pete reported the following: 
· Workflows updated;  
· Email To Do’s being generated;
· New labs being added for distributed PR entry;
· Citrix doc attachment is working; those experiencing problems need to contact C&SS to have a tech re-install the Citrix client.  
2.
PCard:  Pete noted that there is an issue with blank charge codes being permitted after reconciling transactions.  Lori has identified how this occurs and has contacted our support vendor about correcting the problem.
3.
FedEx Invoice Processing:  Pete stated that we are still receiving the ShipWiz purchase order number loaded into the FedEx invoice in the project field.  This is caused by the mapping of the ShipWiz data to the FedEx shipment system.  This has been an issue since the project charge code field was added to ShipWiz.  He is not sure if that will ever be fixed.
4.
Financial Systems Review:  No update was provided regarding whether or not there had been any responses to the RFI for a time and employee expense system.
6.
Misc:  Mel inquired whether or not the four-digit year could be removed from the centers in the center authority table so that it would not have to be manually updated each year.  Pete said he would look into it;  however, his initial response was that we could automate the copying of valid centers so that the process would be transparent
The next meeting will be held Wednesday, January 6, 2010, at 9 AM in the Building 362 Conference Room.
